2019 individual income tax return checklist

Full Name

Tax File Number

Date of birth

ABN (if applicable)

Address

Address (postal)
(Put ‘as above’ if the same)

Telephone contacts

Mobile:

Business Hours (work):

After Hours (home):

Email

Bank account details

Name of account:

BSB:

Account number:

Please circle YES or NO for each of the items listed below and provide relevant details (if known) were

prompted.

(Roz Lahey

Big enough to make a difference, small enough to know your name



Income tax return checklist continued

INCOME - Please provide evidence

ST = 1V o Y= Vo =R YES/NO
2. Allowances, earnings, tips, direCtor's fE€s €fC ......ccovviiieiiiiiii i YES/NO
3. Employer [umMp SUM PAYMENES .....coueiiiiiiiiiie ettt ettt e eaee e e st e e s snae e e e snnneeee s YES/NO
4. Employment termination PAYMENTS .........ccoiiiiuiiiiiieee e eiiieeeeeee e e s eseirreeeeeeeesssnnneeeeeeeeesesnsssaneees YES/NO
5. Australian Government allowances and payments like Newstart, youth allowance and

LU 0oV o T= 1Y 41T o | PRI YES/NO
6. Australian Government pensions and alloOWaNCES ...........c.ecoeiiiiieiiiiiie e YES/NO
7. Australian annuities and superannuation iNCOME StrEAMS .......cc.uvvireeeeeeiirieieriere e e e s errrerreeee e YES/NO
8. Australian superannuation lUMP SUM PAYMENTS ........ccoiriiiiiiiiieeeieee et YES/NO
9. Attributed personal SErVICES INCOME .........ciiiiiiiiiieiiee et YES/NO
O €] (o SR ] (=] =] PO TP UPTROTPPPUPPPRN YES/NO
T I 1Y T [T o o £ SRS YES/NO
12. EMPIOYEe Share SChHEMES ......c.uiiiiie it YES/NO
13. Distributions from partnerships and/or trUSES ...........cevveiiiiiiiiiiiiiee e YES/NO
14. Personal Services iNCOME (PSI) ..ocooiiiiiiiiiee ettt e e e e e e e e e e e e e e e e e e e e e e ennnnes YES/NO
15. Net income or loss from business (as a Sole trader) ..o YES/NO
16. Deferred non-commercial DUSINESS I0SSES .....ccoiuuiiiiiiiiiii e YES/NO
17. Net farm management deposSitS OF FEPAYMENLS .......cvvveeeiiiiiiiieriee e e e eecrerre e e e e e esrrerrreeeeeeennnes YES/NO
T 0= To] 1 r=1 I - 11 0 1 O PO PTRTPROT YES/NO

19. Foreign entities:

« Direct or indirect interests in a controlled foreign company ........cccccceeeeeciiieeeee e eeccinee, YES/NO

» Transfer of property or services to a non-resident trust.................ccoiiiii . YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property .............. YES/NO
2 I = | SRS YES/NO
22. Bonuses from life insurance companies or friendly SOCIEIES ........cccvvevviiireiviiiee e, YES/NO
23. Forestry managed investment SCheme INCOME ........ccoviiiiieiiiiiie e YES/NO
24. Other income (please SPeCify DEIOW) ........cooi i YES/NO

\Roz Lahey

Big enough to make a difference, small enough to know your name



Income tax return checklist continued

DEDUCTIONS - Please provide evidence

D1. Work related car expenses

— cents per kilometre method (up to a maximum of 5,000 KMS) .......cccccveereeeeiiiciiiiiriee e YES/NO
& 18 00 110T=71 1 o o S PRESR YES/NO
— one-third of actual expenses Method ... YES/NO
— 12% of actual COSt METNO ..........oiiiiiii e YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowance ............cccvvevveeiiiiiiciiiee e YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your
ST S 1= LSS PR YES/NO
Overseas travel with reasonable allOWANCE ...........cooviiiiiiiiii e YES/NO
— Do you have receipts for accommodation eXPENSES? ......ccueeeeviiiiieiiieee e YES/NO

— If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary)...YES/NO

Employee without a reasonable travel alloWanCe ............coooiiiiiiniiie e YES/NO
— Did you incur and have receipts for @iffar€S? ........cccccviicciiiiiiee e YES/NO
— Did you incur and have receipts for accommOodation?...........cceeiieeriiieniee e YES/NO
— Do you have receipts for hire cars (if applicable)? ........cccvvmieireee i YES/NO
— Did you incur and have receipts for meals and incidental eXpenses? .........cccccvvveveeeeeiinns YES/NO
— Do you have any other travel EXPENSES? .....coviiiiiiiiiiie et YES/NO
Other work-related travel expenses (e.g., @ bOrrowed Car) .........ccccvvieeeee i i YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

L (0] (=T o 1Y = o o) 1 ] T USSR YES/NO
Occupation SPECIfiC CIOTNING .....ocuuiiiiiieii e YES/NO
NON-COMPUISONY UNIFOIM ..ttt ettt e et e e s s bt e e e s s abe e e e e nbeeeeeaneeeeeanns YES/NO
(@] 0] o101 K=o Y2V L1 0] 1 o S YES/NO
(@] 01Y/=T a1 1o o F= I od (o] { o1V TSR YES/NO
Laundry expenses (Up t0 $150 WithOUL r@CEIPLS) ....oeivireiiiieiiie e YES/NO
DIy ClEANING EXPENSES ....vviieieiiiiiee ittt e s ittt e e et e e e s st e e e stteeeesasteeeeaassaeeesasteeeesanseeeeaanseeeesanssenneanns YES/NO
Other claims such as mending/repairs, etc (please SPECIfY) ......cccvveeviiiie i YES/NO

ACCOUNTING PTY LTD

Big enough to make a difference, small enough to know your name



Income tax return checklist continued

D4. Work related self-education expenses

Course taken at educational institution:

LY L 1116] 01 (=TT PRSP YES/NO
e S 18 £=T= T (== SRR YES/NO
e 4 810 ST = 1o =7 o USSR YES/NO
e (=] e (T =i To] o PR YES/NO
L L2 A7/ SRR YES/NO
—  Other (PIEASE SPECITY) ..eiiiiiiiiie ettt e e st e e nbe e e e e enaeee s YES/NO

D5. Other work related expenses

HOME OffiCE EXPENSES ....eeiitiieiiee ettt st rbb e b e e sbe e snbeeeneeas YES/NO
(070 0o o101 (=] =T o B0 11117 o = SR YES/NO
Telephone/MOobile PRONE ... ranee e YES/NO
B0 o] RS3R= T o I =To 187 o 41T o | S YES/NO
ST U] o1 g o] o] 0 ESRR= T Lo AU T o] (o] I8 {= =L SR YES/NO
JOUMNAIS/PEIIOTICAIS .....eeiieieeiiiee ittt et e b e e sbe e e sbe e e anneeennee e YES/NO
[T T o = Tou = (o o RS YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ...ccccvvvcevrirrrieeeeiiiiiiieree e e e e esnrreeereeeeeas YES/NO

Seminars and courses not at an educational institution:

= COUISE TBES ittt ettt e e e e e e s e e e e e nb e e e e aanaee s YES/NO
L L=\ VL= I OO RPTT YES/NO
— Other (PIEASE SPECITY) ..ieeiiiieiie e e e e e e e e e et e e e e e e e s nnnrarereaaaeeeannne YES/NO
Any other work related deductions (please SPECITY) .....cvveeiiiicciiiiiiie e YES/NO

Other types of deductions

D6. LOW Value POOI EAUCLION. ..ottt YES/NO
(D [ (= =2 o [ To (U Tt i o] o TS PPUPRTRI YES/NO
(D1 D11/ To [T o lo [=To [N [ox 1T ] LS TR YES/NO
(DS I €111 o] g [o] g =1 1T LSS PPPPRPR YES/NO
D10. Cost of managing taX affairs ..........occceeiiiiiiie e YES/NO
D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO

(Roz Lahey
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Income tax return checklist continued

Other types of deductions (continued)

D12. Personal superannuation CONtrDULIONS ..........cccuiiiiiiiri e YES/NO
Full name of fund: ..o, Accountno: ..
Fund ABN: ..o Fund TEN: .o,
DO YOU PASS the 1000 18812 ..ne it ae e YES/NO
Have you provided the fund a notice of intention to deduct the contribution?................... YES/NO
Has this notice been acknowledged by the fund?............oveeiiiii i YES/NO
()RS B I=To [Wlox1To] 10 (0] gl o] £0] = ox N Lo e SR YES/NO
D14. Forestry managed investment scheme deduction ............ccccoiiiiiiiiiiiee i YES/NO
D15. Other deductions (Please SPECITY) ....uuriiiiireei i e e e e e re e e e e YES/NO
L1. Tax 10SSes Of earlier INCOME YEAIS ........cciiuiiiiiiiiiiie ettt YES/NO

(Roz Lahey

Big enough to make a difference, small enough to know your name



Income tax return checklist continued

Tax offsets/rebates — Please provide evidence

T1. Do you have a dependent spouse born on or before 30 June 19522..........ccccceveviiiineenn. YES/NO
T2. Are you a senior Australian or PENSIONEIT? .......ieiiiiccerieieeee e e e eseeierereeeesessenreerreeeeeeannneeeeees YES/NO
T3. Did you receive an Australian superannuation inCOme Stream? ...........ccccvcvvveeeeeeeescnveennnns YES/NO
T4. Did you make superannuation contributions on behalf of your spouse? .......c..cccoeevvveeenn. YES/NO

T5. Did you live in a remote area of Australia or serve overseas with the Australian

defence force or the UN armed forces in 20137 ........ovviiiiiiiiiiiieee e YES/NO
T6. Did you have net medical expenses over $2,120 in 20137 ........cccociivieiiieiiieieenre e YES/NO
T7. Did you maintain an invalid or carer dependant including your spouse, parent,
Parent-in-law, your or your spouse’s child, brother or sister aged over 16 years old? ....... YES/NO
T8. Are you entitled to claim the landcare and water facility tax offset? .........cccccocveeiiiiiiinnnen, YES/NO
T9. Are you a mature age worker born before 1 July 1957 with
‘net income from working’ of less than $63,0007............ccccoiieiiiiiiiiie e YES/NO
T10. Other non-refundable tax offsets (please SPECIfY).......ccccceeeiiicciiiiiee e YES/NO
T11. Other refundable tax offsets (please SPECITY) .......ovccuriiiiieee i YES/NO

(Roz Lahey
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Income tax return checklist continued

Other relevant information

Medicare levy and Medicare levy surcharge

ML1. Are you entitled to the Medicare levy exemption or reduction in 20137 ........cccceccvvvveeeeenn. YES/NO
(If yes, please specify):

M2. For the entire 2013 income year, were you and all of you dependants
(including your spouse) covered by the appropriate private health insurance hospital cover? .. YES/NO

Private health insurance policy details
Do you have the details of your private health insurance policy details ..........ccccccovviiiiiennnenn. YES/NO

If YES — please provide details below — which can be obtained from your private health insurance statement
Health INSUrANCE D ... ... e e e
MembErship NUMDET . ... e ettt e e e eens
Share of premiums paid in the financial year (label J on your statement)..................ccoiiiiiiiennn,
Share of government rebate received (label K on your statement)...............ooo
Benefit code (label L 0N YOUr StALEMENT). ... . cun it
Adjustments

Al: Were you under the age of 18 0n 30 JuNe 20137 ....cuiiiiininiiiii e YES/NO
A2: Did you become an Australian tax resident at any time during the 2013 income year?....... YES/NO
A2: Did you cease to be an Australian tax resident at any time during the 2013 income year?. YES/NO
A3: Did you make a non-deductible (non-concessional) personal super contribution in 2013? . YES/NO

A4: Did a trust or company distribute income to you in respect of which family trust
Distribution tax was paid by the trust O COMPANY? .......ccoiiiiiiiiiiiieiiie e YES/NO

C1: Did you pay any tax within 14 days before the due date (e.g., HECS/HELP)? .................... YES/NO

Income tests information

IT1: Do you have any total reportable fringe benefits amounts in 20137 .............cccceeviieeenes YES/NO
IT2: Do you have any reportable employer superannuation contributions in 20137?................ YES/NO
IT3: Did you receive any tax-free government pensions in 2013?2..........ccccvceveeeiiciiieneesesvnnnen YES/NO
IT4: Did you receive any target foreign income iN 2013?.......ccoccviiireeiiiiiiieee e YES/NO
IT5: Did you have a net financial investment 10SS i 20137.......cccooviiiiieieeiiiiiieee e YES/NO

IT6: Did you have a net rental property 0SS iN 20137.......ccoiiciiiiiieeeiiiiiiiie e esireeee e YES/NO

IT7: Did you pay child SUpPOrt in 2013 2......cccoiiiiieiie e e e e e e e s snnreeeee s YES/NO
IT8: Do you have dependent children in 20137 ..o e YES/NO

If yes, hOW mMany? .....cccccvveviiiiiiei e

L ACCOUNTING PTY LTD y
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Income tax return checklist continued

Spouse details — married or de facto (including same sex)
1. Did you have a spouse for the full year from 1 July 2012 to 30 June 20137 ......cccccceeevrunnnen. YES/NO

o If you had a spouse for only part of the income year, please specify the dates between 1 July
2012 to 30 June 2013 when you had a spouse:

From / / to / /

2. Did your spouse die during the 2013 INCOME 1aX YEAI? ........uuurrrireiiiriiirieeieeereaeeneessssnasannnennnes YES/NO

3. What is your spouse’s name and date of birth? (If you had more than one spouse during 2013,
provide the name of your spouse on 30 June 2013 or your last spouse)

4. Did your spouse (named above) have taxable income for the 2013 income year? ............. .... YES/NO
If yes, what was the amount? $..........ccoceevvviiiiiiiec e,

5. Did your spouse have a share of trust income on which the trustee is assessed under
S.98 of the ITAA36 not included in your spouse’s taxable income for 2013 .............cocvvveeeen. YES/NO

If yes, what was the amount? $.........cccceevviviieiiie e

6. Did a trust/company distribute income to your spouse in 2013 in respect of which family trust
distribution tax was paid by the trust/company?..........ccviiiiiii YES/NO

If yes, what was the amount? $.........cccceeevvie e,
7. Did your spouse have reportable fringe benefits amounts for the 2013 income year?............ YES/NO
If yes, what was the amount? $.........cccccooovvii e,

8. Did your spouse receive any Australian Government pensions or allowances
(not including exempt pension income) in the 2013 INCOME YEAr?.........cvvvevveiiiiiieieeeeieeeeeeenenn YES/NO

If yes, what was the amount? $.........cccceeovvii e,

9. Did your spouse receive any exempt pension income in the 2013 income year? ..................... YES/NO
If yes, what was the amount? $.........ccccceeovviei e,

10. Does your spouse have any reportable super contributions for the 2013 income year?........ YES/NO
If yes, what was the amount? $.........cccceeevvie e,

11. Did your spouse receive any tax-free government pensions paid under the Military
Rehabilitation and Compensation ACt 200472...........uuuiiieeiiiiiieee e ecieee e s e e e e s senenee e e e YES/NO

If yes, what was the amount? $.........cooviiiiiiiiiniie e
12. Did your spouse receive any ‘target foreign income’ in the 2013 income year? ................... YES/NO
If yes, what was the amount? $.........cooviiiiiiiiiniie e

13. Did your spouse have a total net investment loss (i.e., the financial
investment loss/rental property 10SS) for 2013 .......oiiiiiiii e YES/NO

(Roz Lahey

If yes, what was the amount? $.........cooviiiiiiiniie e
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Income tax return checklist continued
14. Did your spouse pay child support during 2013........coiriiiiiee e YES/NO
If yes, what was the amount? $.........oooviiiiiiiiiii e

15. If your spouse is 55 to 59 years old, did they receive a superannuation lump sum
(other than a death benefit) during the 2013 income year which included a taxed element that
does not exceed their low rate

o | 0 1S SPO YES/NO
If yes, what was the amount? $.........cooviiiiiiiiiii e
Other
1. Do you have a HECS/HELP liability or a student financial supplement loan debt? ................ YES/NO
2. Do you have a loan with a private company or have such a loan amount forgiven?............... YES/NO

(If yes, please specify) — (reviewer consider if deemed dividend in year under Division 7A):

3. Did you make a gain or loss from financial arrangements and wish to apply the TOFA

rules to bring them into account for tax purposes in the 2013 income tax year ..................... YES/NO
4. Did you receive any benefit from an employee share acquisition scheme? ..............cccccvveeeee. YES/NO
5. Family Tax Benefit (‘FTB’):

— Did you have care of a dependent Child in 20137.......coveiiiiiiiiiiiiie e YES/NO

— Did you or your spouse receive FTB through the Department of Human Services in 2013? YES/NO

Name (print)

(Roz Lahey

Big enough to make a difference, small enough to know your name



